




Specimen-1 for fresh candidates 
 
 
To            [DATE] 
The Principal 
Hooghly Mohsin College 
Chinsurah, Hooghly 
 
Sub: Application for admission to B.A. Honours in Urdu/Economics for the seats reserved for 
SC/ST category at Hooghly Mohsin College 
 
Dear Sir, 

With due decorum I, [NAME], son/daughter of [FATHER’S NAME], residing at 
[RESIDENTIAL ADDRESS],  would like to submit my application for admission to B.A. 
Honours in Urdu/Economics for the seats reserved for SC/ST category at Hooghly Mohsin 
College.  I’m enclosing all my documents along with this letter.   

I sincerely hope that you’ll accord my prayer and kindly oblige. 

My details are given below: 

1. Name: 

2. Father’s Name: 

3. Mobile Number: 

4. Email Id.: 

5. Full address:  

Thank you for your time and kind consideration.  

Yours faithfully, 

[SIGNATURE OF THE APPLICANT] 

 

Documents to be scanned and enclosed: 

1. Birth Certificate/Class 10 Admit Card 
2. Caste certificate (issued in the name of the applicant by the appropriate authority of 

Govt. of West Bengal) 
3. Mark sheet of Madhyamik/equivalent Examination  
4. Mark sheet of H.S./equivalent examination 
5. Passport size photo 
6. Signature 

 

 



 

Specimen-2 for candidates whose names were not in the final merit list 

 

To            [DATE] 
The Principal 
Hooghly Mohsin College 
Chinsurah, Hooghly 
 
Sub: Application for admission to B.A. Honours in Urdu/Economics for the seats reserved for 
SC/ST category at Hooghly Mohsin College 
 
Dear Sir, 

With due decorum I, [NAME], son/daughter of [FATHER’S NAME], residing at 
[RESIDENTIAL ADDRESS], would like to inform you that I have already applied [PLEASE 
MENTION THE APPLICATION ID HERE] for admission at Hooghly Mohsin College, but, 
somehow my name was not included in the final merit list.  

Under such circumstances, I would like to resubmit my application for admission to B.A. 
Honours in Urdu/Economics for the seats reserved for SC/ST category at Hooghly Mohsin 
College. I’m enclosing all my documents along with this letter.   

I sincerely hope that you’ll accord my prayer and kindly oblige.  

Thank you for your time and kind consideration.  

Yours faithfully, 

[SIGNATURE OF THE APPLICANT] 

 

Documents to be scanned and enclosed: 

1. Downloaded Application Form  
2. Birth Certificate/Class 10 Admit Card 
3. Caste certificate (issued in the name of the applicant by the appropriate authority of 

Govt. of West Bengal) 
4. Mark sheet of Madhyamik/equivalent Examination  
5. Mark sheet of H.S./equivalent examination 
6. Passport size photo 
7. Signature 


